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Overview 

The following procedures shall be used as guidance for constructing a Sectioned ROP.  The 

purpose of sectioning an ROP is to simplify certification requirements for a stationary source 

that has more than one Responsible Official.  This is because each Responsible Official must 

certify compliance with all applicable requirements, including the General Conditions in Part 

A.  Sections should not be created for separating Emission Units (EU)s, Flexible Groups 

(FG)s, or buildings.  Determining whether an ROP should be sectioned should be done on a 

case-by-case basis as part of the technical review process. 

STEP 1:  Should the ROP be sectioned? 

Does the stationary source have more than one Responsible Official; or is there a special 

reason why the ROP should be sectioned? 

• If YES, the ROP should be sectioned.  (Proceed to Step 2.) 

• If NO, the ROP should not be sectioned.  (Use the standard ROP Shell Instructions.) 

STEP 2: Are there any stationary Source-Wide applicable requirements? 

Stationary Source-Wide requirements apply to the entire stationary source, which includes all 

Sections.  Therefore, the Source-Wide Conditions should be identical for each Section in the 

ROP.  An example of a stationary Source-Wide applicable requirement for a Sectioned ROP 

is a Source-Wide emission limit such as a Synthetic Minor limit on HAPs.  Such a limit would 

apply to the entire stationary source. 

If an ROP has more than one section, more than one Responsible Official, AND conditions 

that apply Source-Wide, you must include the following condition from the “Optional 

Requirements” portion of the ROP Shell General Conditions:  

Each Responsible Official shall certify annually the compliance status of the 

stationary source with all stationary Source-Wide conditions.  This certification 

shall be included as part of the annual certification of compliance as required in 

the General Conditions in Part A and Rule 213(4)(c). (R 336.1213(4)(c)) 

Add this condition to the Source-Wide Conditions under IX.  Other Requirements. 
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STEP 3:  How do I organize the ROP with Sections? 

Each Section in the ROP will look like a stand-alone ROP.  The exception is that there should 

only be one ROP Certificate (Approval Page), one Table of Contents and one Authority and 

Enforceability page for the entire ROP.  Since each Responsible Official must certify 

compliance with all applicable requirements of their Section, including the general conditions 

in Part A, each Section in the ROP must include a copy of the general conditions in addition 

to stationary Source-Wide requirements, EU requirements, FG requirements, non-applicable 

requirements and appendices for the Section. 

The following table provides details for organizing a Sectioned ROP.  The left column gives 

the order in which the various parts of the ROP should be set-up.  The right column provides 

comments and instructions regarding each part of the ROP. 

Parts of the 

ROP  
Comments 

Permit Certificate 

A Sectioned ROP should only have one Permit Certificate (approval 

page).  NOTE:  There should NOT be any reference to the Section # 

in the header on this page. 

Table of Contents 

A Sectioned ROP should only have one Table of Contents which 

encompasses all Sections.  NOTE:  There should NOT be any 

reference to the Section # in the header on this page. 

Authority & 

Enforceability 

A Sectioned ROP should only have one Authority & Enforceability 

Page.  NOTE: There should NOT be any reference to the Section # in 

the header on this page. 

Section 1 

Create a section break at the end of the Authority & Enforceability 

page.  (This page already has a page break at the end, you will keep 

this break as well.)  This is done by clicking on >Layout, >Breaks, 

>Section Break>Next Page.  After adding the section break, go into 

the header and add “Section 1” and the name of the section.  In order 

to do so without affecting the previous header, make sure the “link to 

previous” button is NOT selected.  This will be the page that 

introduces Section 1.  This page will precede the general conditions 

for Section 1.  On this page, you will type the section number and 

name of the section (on the same line) in Arial 14 and defined as 

Heading 3.  Highlight the sentence and set the line spacing for 36 pt 

before and 36 pt after (do not modify the Heading 3 for this spacing).  

(This should be the only information on this page.)  This will allow 

the Table of Contents generator to recognize the section number.  You 

will also have to change the header on the general conditions page.  

(SEE EXAMPLE 1) 
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Parts of the 

ROP  
Comments 

Section 1, Part A 
Each Section should include a complete copy of the general 

conditions. 

Section 1, Part B 
If there are Source-Wide requirements, they should be identical for 

each Section.  A copy of Part B should be included in each Section. 

Section 1, Part C 

Each section will have its own separate Emission Unit Summary 

Table. List only the EUs in Section 1.  Include conditions for EUs in 

Section 1.  If any EU in Section 1 has the same name as an EU in 

another section (e.g., EUBOILER) place -1, -2 etc. at the end of the 

name to reflect the section number (e.g., EUBOILER-1, EUBOILER-2 

etc.). 

Section 1, Part D 

Each section will have its own separate Flexible Group Summary 

Table.  List only the FGs in Section 1.  Include conditions for FGs in 

Section 1.  If any FG in Section 1 has the same name as an FG in 

another section (e.g., FGCOLDCLEANER) place -1, -2 etc. at the end 

of the name to reflect the section number (ex. FGCOLDCLEANER-1, 

FGCOLDCLEANER-2 etc.).  

Section 1, Part E List only the non-applicable requirements for Section 1. 

Section 1, 

Appendices 

Include the complete set of appendices for each Section.  The 

Appendices for Section 1 should be numbered 1-1, 2-1, 3-1, 4-1, etc. 

Section 2, etc. 

Create a section break after the last appendix in Section 1.  Follow 

instructions above for Section 1 to create a page that introduces 

Section 2. 

Parts A, B, C, D, 

E; Appendices. 

Same as above.  Use EU{ID}-2, FG{ID}-2 if the same name occurs in 

multiple sections, and number Appendices 1-2, 2-2, 3-2, etc. 
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EXAMPLE 1:  

 


